
 
 

FORM STR 
Short-Term Accommodation Registration Form Espana 

 

 

SUITE NUMBER#/STREET ADDRESS_________________________________________________                                       
 

 

WILL YOU BE HOSTING SHORT-TERM RENTALS IN YOUR STRATA LOT: 

 NO 

 YES (FILL IN INFORMATION BELOW) 
 

HOST CONTACT INFORMATION: 

NAME:    

EMAIL: 

 

 

TEL:

 

 

REQUIRED ATTACHMENTS: 

 COPY OF SHORT-TERM RENTAL BUSINESS LICENSE 

 COPY OF INSURANCE DECLARATION PAGE 
 

 

ESTIMATED LENGTH OF OPERATION:                                    NIGHTS PER CALENDAR YEAR 

BOOKING PLATFORM: 

 

IMPORTANT NOTICE: 
 
 

 

As part of the application for approval under bylaw 4.7 (b) (vi), please fill out Form STR (Short-Term 
Accommodation Registration Form) with the Espana Concierge, pay a $400.00 annual registration fee (a 
cheque payable to BCS 3437), and provide copies of your short-term rental business license and proof of 
home insurance covering your strata lot for the purposes of short-term accommodation and proof of general 
liability insurance. 

 

I agree to the following terms & conditions: 

1.  Consent: You consent to receive communications from Thomas Park or Erik Gretland, the Short-term Rental 
Committee, via email, text, or phone. irlconcierge@gmail.com  and the number is 855-605-6999 (toll free 
number). 

2. Information use: We will use your names, emails, and phone numbers for emergency contact and to 
communicate regarding Short-term Rentals, invites to Host events, and you will be added to the Espana private 
Whatsapp community (only licensed properties). Our mission is to ensure Espana is a great place to live, rent, 
and short-term your property. We want all hosts to learn, share, and discuss anything related to Short-term 
rentals.    

3.) Opt-Out:  You can opt out of communications at any time by emailing to the property manager at 
pkral@pacificquorum.com  

4.  Privacy: Your information will be handled in accordance with privacy laws and our privacy policy. 

 

See page 2 below 

 

mailto:irlconcierge@gmail.com
mailto:pkral@pacificquorum.com


 

 

By submitting, you confirm you understand and agree to these terms. 
 

As a reminder, owners are responsible for providing each short-term occupant of their strata lot a copy of the 
bylaws and rules of the strata corporation prior to each short-term occupant licensing the use of part or all of 
the strata lot. Furthermore, owners are responsible for any fines incurred. 
 
 
 
 

 
SIGNATURE OF OWNER 

 

ACKNOWLEDGED THIS                    DAY OF                                              , 20                . 
 
 

SUBMIT COMPLETED FORM TO APPLICABLE PACIFIC QUORUM OFFICE VIA FAX, EMAIL OR MAIL 
PRIOR TO LISTING YOUR SUITE (IF BYLAWS PERMIT) 

1777 West 75th Avenue 
Vancouver, BC  V6P 6P2 

Tel: 604-685-3828   Fax: 604-685-3845 

info@pacificquorum.com

mailto:info@pacificquorum.com


 

 

ATTENTION OWNER(S) 
                                  ESPANA –  BCS 3437   

 

Short Term Rental – New Bylaw Related to Short-Term 

    Accommodation  
 

Hello Espana Owners, 
 

The Strata Council is asking all Owners to complete the enclosed STR (Short-Term Rental 
Registration) form. Also enclosed are the Short Term Rentals guidelines, related to building 
standards, bylaws, common areas usage by Short Term Rentals guests. The new short-term 

rental registration form must be returned to PQ office by January 31
st    

 

Short Term Rental Bylaw as approved at November 1st 2019, AGM: 
 

21.2  The  following  applies  to  the  use  of  part  or  all  of  a  strata  lot  for  short-term 
accommodation purposes: 
For the purposes of these bylaws: 

“bed and breakfast accommodation” means the use of part or all of a strata lot as 
temporary accommodation where the rate includes breakfast provided in the strata lot; 

 

“booking” means a confirmed reservation of part or all of a strata lot as short-term 
accommodation; 

 

“principal residence unit” has the definition set out in the City of Vancouver’s Zoning 
and Development By-law; 

 

“short-term accommodation” means temporary accommodation for a period of less 
than 30 days; 

 

“short-term occupant” means an occupant who licenses the use of all or part of a 
strata lot for short-term accommodation purposes. 

 
A Resident may only permit part or all of their strata lot to be used for short-term 
accommodation purposes and, without limiting the generality of the foregoing, enter into a 
license for the use of part or all of their strata lot, if: 

 

the strata lot is the resident’s principal residence unit; 
 

the strata lot is not being used as bed and breakfast accommodation at the same time; 
 

no more than one booking per strata lot is permitted at one time; 
 

the resident obtains the prior written approval of the strata council to permit part or all 
of their strata lot to be used for short-term accommodation purposes, which approval 
must not be unreasonably withheld and will automatically be revoked if the resident’s



 

 
 

license to permit the use of part or all of their strata lot for short-term accommodation 
purposes from the City of Vancouver expires or is cancelled or voided; 

 

as part of an application for approval under bylaw 4.7(b)(iv), the resident provides to 
the strata council proof of home insurance covering their strata lot for the purposes of 
short-term accommodation and proof of general liability insurance of a minimum of 
$2,000,000; 

 

as part of the application for approval under bylaw 4.7(b)(iv), the resident provides to the  
strata council  the  form  provided  by  the  strata corporation with  the  strata  lot 
number, license number, emergency contact, and the proposed length of short-term 
accommodation operation; 

 

prior   to   permitting   the   use   of  part  or   all  of  their   strata   lot   for   short-term 
accommodation purposes, the resident obtains a license to do so from the City of 
Vancouver and provides a copy of same to the strata council; 

 

the resident pays to the strata corporation an annual fee of $400.00 (a cheque payable 
to BCS 3437) for the use of the common property by the short-term accommodation 
occupant of their strata lot; 

 

and without  limiting  the  generality  of  bylaw  4.1(d),  the  resident  and  any  short-term 
occupants of the strata lot comply with the City of Vancouver’s Zoning and Development By- 
law and License By-law. 

 

Without limiting the generality of bylaws 4.4 and 4.5, inclusive, an Owner is responsible for 
the acts or omissions of a short-term occupant of their strata lot. 

 

A Resident or Visitor must not use, or permit to be used, a third party key transfer service. 
The Strata Council may revoke, for a maximum of six (6) consecutive months, the approval given 
to a resident to permit part or all of their strata lot to be used for short-term accommodation  
purposes,  if,  within  a  2  year  period,  at  least  three  (3)  fines  have  been imposed for 
contraventions of this bylaw 4.7 by the Resident and/or bylaw contraventions by a short-term 
occupant of the strata lot. 

 

A short-term occupant must not sub-license the use of part or all of a strata lot. 
 

A Resident permitting part or all of their strata lot be used for short-term accommodation 
purposes in accordance with this bylaw 4.7 must provide to each short-term occupant of their 
strata lot a copy of the bylaws and rules of the strata corporation adopted from time to time 
prior to each short-term occupant licensing the use of part or all of the strata lot. 

 
A Resident must ensure that a booking is only made through visitor-verified sites and that the 
ID of the short-term occupant is verified through the booking platform. 

 

The Strata Corporation may fine an Owner or tenant a maximum of $200.00 for each 
contravention of this bylaw.



 

 
 

 

Short Term Rental Guidelines 
 
We want you to be successful with your Short Term Rental. Here are the steps we 
require and recommend for keeping both our neighbours and guests happy. 

 

Required: 
 

 Review all  City of Vancouver guidelines, comply with all requirements, and 
obtain license (https://vancouver.ca/doing-business/short-term-rentals.aspx) 

          Fill out STR Form and Return to PQ or Espana Concierge 
          Ensure your STR Form stays up to date if your circumstances change 
 To pay $400 short-term rental usage fee to Espana Concierge or PQ (make 

it payable to Strata Plan BCS 3437) 
          Only permit guests that have their ID verified through the booking platform 
          Provide proof of insurance to concierge 
 Provide manual to all guests with critical information including house rules, 

building rules, check-in information, garbage/recycling information, etc. 
 

Note: We have a template to get you started. Please ask concierge** 

Highly Recommended: 

 Provide all guests with a list of building bylaw infractions and applicable fines 
prior to arrival such as: 

       Smoking 
       Gates 
       Objects thrown 
       Noise 

          Provide signage through-out unit: (Note: Signage with “*” is available from 
Espana Concierge to support you) 

          Recycling and garbage ** 
          No Smoking (in unit and on patios) ** 
          Emergency exit ** 
          Mindful of neighbours ** 
          Emergency contact information 
          Wi-Fi information 

 

 
If  you  have  any  questions,  please  contact  Senior  Property  Manager,  Paul  Kral  at 
pkral@pacificquorum.com. 

Thank You 

https://vancouver.ca/doing-business/short-term-rentals.aspx
mailto:pkral@pacificquorum.com

